SmoothPay

ACE Pays Cross Grade Import Utility

This utility is embedded in SmoothPay, but is intended for use by Procomp Systems Ltd (as it may
require customisation).

The employee details, salary, default pay rate, bank account number will be imported and new
employees generated (if they have not already been imported), and default pays generated using
zero hours, default pay rate, and net pay bank account (if available and valid).

An audit trail can be produced, showing the accepted/rejected employee records, IRD numbers
and validation message, Bank Account numbers and validation message. Rejected employees
only occur if the exact ACEID and name already exist in SmoothPay.

Generating the Import File

The file to be imported is generated from within ACE Pays using the Reports/Miscellaneous and
select the options as shown:

"
Mizcellaneous Report <]

Use this report to retrieve miscellaneous data not available in any
of the predefined Ace Payroll reports.

Then, select printer output to a filename:

Report Options Employee Selection
All Empl

v mployees " Personal " All Employees -
From  First|[To  Last] ¥

« IRD & Payment X Current Employees
X One Employee « Bank Accounts X Finished Employees

i « Create Disk File
« Allowances
' Hours & Rates Disk File Name
-
E:itemplace.bd

Importing the Data

From within the SmoothPay Command Window, do impace.spr

mACE Payroll Data Import [ <]

Import from |E:\TEMF‘\ACE.T><T

¥ Load all emplayees as casual? Locate import file I | Cancel |

Thiz routing will import employee data from a text file produced by ACE Paproll's Miscellaneous Repart.
[TechMote can be obtained from Procomp Systems)

Default pays, containing zero howrs, pay rate, bank accourt (it any) and default cost centres
will be generated for new emplopees.

A audit trail of imported entries and their success [or failure] will be produced,

MOTE: Duplicate names and |D's will not be imported.

*END *

Copyright © 2000 Procomp Systems Ltd, Domain Road, R D 1, Woodville 5473, New Zealand
Phone: +64 6 3764581 Fax: +64 6 376 4004 Email: support@procomp.co.nz Web: http://www.procomp.co.nz



